
Hardin County Educational Service Center 
1211 West Lima Street � Kenton, Ohio 43326 
Phone: 419-674-2288 � Fax: 419-675-3309 

 

Educational Aide Employment Application for HCESC Position 
 

___ Substitute ___ Full Time ____ Part Time Date: __________________________  

 

Personal Data 

 

Name ______________________________________________ Social Security #__________________________ 
              Last                                                      First                           Middle                  
 

Present Address: _____________________________________ Telephone: ______________  _______________ 
                                     Number              Street         Home             Cell Phone 
 

     _____________________________________ How long at present address: ________________ 
      City     State Zip 
 

Requirements for Substitute Educational Aides: In order to be placed on the Hardin County Educational Service Center’s Substitute 
Educational Aides’ list, you must have all of the following information on file in the Hardin County ESC office.  

1. Completed Hardin County Educational Service Center Educational Aide Employment Application Form 
2. Copy of your Educational Aide Permit. 
3. Evidence of negative Mantoux II Test (TB) taken within the last 90 days 
4. Fingerprints – ALL applicants are required to submit an Ohio BCI and Federal FBI background check report. 

• These can be done, by appointment only, at the Hardin County Educational Service Center office for 
BCI - $35.00; FBI - $35.00; Both BCI & FBI - $65.00. 

• BCI and FBI checks are valid for 365 days from the date the check was complete. 
5. Completed I-9 Employment Eligibility Verification Form plus two (2) forms of identification 

1. Acceptable documents Driver’s License, Social Security Card, Birth Certificate or U.S. Passport. 
6. Tax Forms – required (can be shared with school districts) 

7.  REQUIRED FOR FULL TIME / PART TIME EDUCATIONAL AIDE APPLICANTS ONLY: 

• Evidence of  Highly Qualified Paraprofessional: Federal Requirements for Instructional Paraprofessionals 
Meet one of three criteria:   
a. Complete at least 2 years of study (48 semester or 60 quarter hours as verified by college transcript) at an institution of 

higher education, OR  
b. Hold an associate’s (or higher) degree, OR 
c. Passing score (456+) on ETS (Educational Testing Service) ParaPro Assessment.  Provide the official score report of 

passing the test from ETS 

• Child Abuse Recognition (6 hour initial) 

• Cardiopulmonary Resuscitation (initial and updated every 2 years) 

• Maintain a planned sequence of continuing education 

 

Certification/Licensure 
Please indicate below the Ohio Certificate(s) you hold.  When you are employed, a copy of your certificate must be on file at the Hardin 
County Educational Service Center before you can be paid.    
 

Type of Certificate/Licensure Date of Expiration 

  

  

 
Please indicate in which school districts you would like to Substitute teach. 
 
  ______  Hardin Northern Local  ______  Preschool at Hardin Northern 
  ______  Ridgemont Local  ______  Preschool at Ridgemont Elementary 
  ______  Riverdale Local  ______  Preschool at Riverdale Local 
  ______  Upper Scioto Valley Local  ______  Preschool at Upper Scioto Valley Local 
  ______  Hardin Community School  ______  SWSD classes located in Kenton & Riverdale Schools 



Education 
 

High School Attended _________________________________________ 

 

Institution Address/City/State/Zip Date Attended Majors/Minors Degree/ 

Semester Hours 

     

     
 

Experience  

 
Institution Address/City/State/Zip Position Dates of Employment 

    

    

    
 

References 
 
Please list the names and complete addresses of persons/supervisors having knowledge of your character and any related work 
performance.       

Name Official Position Address/City/State/Zip Phone Number 

    

    

    
 

Other 
 
Have you ever been convicted of any of the following: (A) a felony; (B) a misdemeanor that would be a felony on the second offense; (C) 
any sex offense; (D) any offense of violence; (E) any theft offense; (F) any drug abuse offense?    YES ______    NO _____ 
 
Have you ever been convicted of, found guilty of or pled guilty to any misdemeanor other than traffic offenses:  YES _____ NO _____ 
 
Have you ever had a criminal conviction sealed or expunged?  YES_____ NO _____ 
 
If yes to any of the above questions, please explain nature and date(s) of occurrence(s):  ________________________________________ 
 
__________________________________________________________________________________________________________ 
 

It is understood and agreed that the Hardin County Educational Service Center may contact former employer(s) for verification of my 
employment history and the Bureau of Criminal Identification and Investigation (BCI) and/or the Federal Bureau of Investigation (FBI) 
for a background check and I hereby consent to such inquiries.  I understand that if I am employed prior to the District’s receipt of the 
BCI/FBI report and verification of my work experience, my continued employment will be conditioned on: (1) satisfactory work 
experience as verified by contacts with former employers; and (2) receipt of a BCI/FBI report demonstrating that I am in compliance with 
the Board of Education’s rules and regulations regarding applicant/employee criminal records and disclosure of criminal conviction listed 
in category OTHER and further agrees to participate in service training. 

I promise that the information contained in this application and in my resume is true and complete and I understand that if it is not, I may 
be eliminated from consideration of this job.  If, after being hired, falsehoods or omissions are discovered in my application or resume, I 
understand that my employment may be terminated.  By affixing my signature, I agree to the conditions listed on this application and will, 
if employed, tender my resignation of employment should I fail to fulfill these conditions. 
 

 
 

SIGNATURE ___________________________________________________ DATE ______________________________________ 


